BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC MO Péc lap — Tw do — Hanh phiic
THANH PHO HO CHi MINH
sé: AU /KH-PEM Thisnh gl H3 Chi Minhsngiy D thiing T naim 2023
KE HOACH

Pao tao trinh d§ dai hoc hinh thirc dao tao chinh quy
Nam hoc 2023 — 2024

Trudng Pai hoc M& Thanh phd H Chi Minh ban hanh Ké hoach dao tao trinh d6 dai
hoc hinh thirc dao tao chinh quy ndm hoc 2023 — 2024 véi cac ndi dung cu thé duéi day:

I.  Muc tiéu

- Sinh vién c6 co s& xdy dung ké hoach hoc tip c4 nhan;

- Cac don vi lién quan (Khoa, Phong, Trung tdm) xay dung ké hoach céng tac phu
hop véi ké hoach dao tao da dugc phé duyét, tao su phdi hop giita cic don vi trong cong
tac td chirc dao tao va tu vén, hd tro sinh vién hoc tap.

II. No¢i dung

K& hoach do tao dugc xdy dung trén co s& chu truong dao tao 03 hoc ky ctua Truong,
mdi hoc k¥ ¢6 15 tudn hoc va thi.

A.PHAN DANH CHO SINH VIEN

1. Ké hoach dao tao cic hoc ky

| Thoigianthuchien
N P 02/10/2023 - 22/01/2024 - | 03/06/2024 - 15 tudn
glannoclap 14/01/2024 26/05/2024 15/09/2024
) i . | - Nghi I Quéc
- Nghi Tét | - }\Ighl Tet Nguyén khéﬁh: Q
| 01/01/2024 25/02/2024 (Th 2)
, | Cédengay nghi &, Tét | (Thir 2) -Gid t6 Hung Nehi cubi
: . - i cudi
trong hoc ky - Nghi cudi ky: | Vuong: e :
15/01/2024 - | 18/04/2024 (Thtr 5) 16/09/2024 -
21/01/2024 (01 |- Ngay Théng nhét | 29/09/2023
tuén) dat nuée: | (02 tuén)




. Thoi gian thuc hién ,
STT | NOoi dung cong viéc =1 = Ghichu
g Hoc ky 1 Hoc ky 2 Hoc ky 3 : '
30/04/2024 (Thir
3)
- Quéc té lao dong:
01/05/2024 (Thir
4)
-Nghi cudi ky:
27/05/2024 -
02/06/2024 (01
tuan)
3 | Khéamasbsinhvién | 17/07/2023 15/11/2023 29/02/2024
4 | M6 khéa ma sb sinh | 18/07/2023 - 16/11/2023 - 01/3/2024 -
vién 18/08/2023 15/12/2023 29/3/2024
Sinh vién
ding ky theo
ké hoach déng
s |Pang ky mén hoc| 21/08/2023- 04/12/2023 - | 22/04/2024 - |ky mon hoc
truc tuyén 27/09/2023 17/01/2024 29/05/2024 | tryc tuyén chi
tiét cong bd
vao dau moi
hoc ky
¢ |Ping ky mon hoc| 02/102023- | 22/01/2024- | 03/06/2024- Pé"’“\%_ogif‘f"
mudn 13/10/2023 02/02/2024 14/06/2024 'ST@'in 0 van
- rr— 02/10/2023- 22/01/2024 - | 03/06/2024 -
S 03/11/2023 23/02/2024 05/07/2024
5 | 25/12/2023 - 06/05/2024 - | 26/08/2024 -
g 14/01/2024 26/05/2024 15/09/2024

2. Ké hoach cong bé lich thi va giai quyét diéu chinh lich thi theo quy dinh

e  Thdi gian thuc hién (du kién) S
. Noidung congviéc = _ : —|  Ghichi
e e |- Hocky T el Hoclod TS i Hocky I B
2 Z e : Trude Trudc Trudce
L |engiheliet 11/12/2023 | 22/04/2024 | 12/08/2024
, | Giai quyét diéu chinh lich | 25/12/2023 - | 06/05/2024 - | 26/08/2024 -
thi, x4c nhén lich thi 14/01/2024 | 26/05/2024 | 15/09/2024
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3. Ké hoach xét chuyén nganh va hoc nganh thir hai

Phong 005 co
s& Vo Van Tan

1 Nhian don xét chuyén | 10/07/2023 - | 23/10/2023 - | 11/03/2024 -
nganh, hoc nganh thir hai 21/07/2023 03/11/2023 | 22/03/2024

PR P 24/07/2023 - | 06/11/2023 - | 25/03/2024 -
quy 08/08/2023 | 21/11/2023 | 09/04/2024

3 | Tra két qua cho sinh vién 09/08/2023 | 22/11/2023 | 10/04/2024

Luu y: Sinh vién Khoa Dao tao ddic biét ngp don tai Vin phong Khoa.

4. Ké hoach xét mién, giazm mén hoc (chi nhin don xét mién, giam cac mon Ngoai
ngir khong chuyén, Gido duc thé chit, Gio duc quoc phong,)

| |Nhén don xét mién giam | 14/07/2023- | 03/11/2023 - | 22/03/2024 -
mén hoc 28/07/2023 17/11/2023 | 05/04/2024 .
Nhin ho so
tai Phong 005
— 31/07/2023 - | 20/11/2023 - | 08/04/2024 - | * B e
2 - | il quystgon 21/08/2023 04/12/2023 | 22/04/2024 %‘é:(’ Vd Yan

3 | Tra két qua cho sinh vién

Trong vong 21 ngay ké tir khi sinh vién ndp don

Luu y: Sinh vién Khoa Dao tao dic biét ndp don tai Vian phong Khoa.

5. Ké hoach xét chuyén sinh vién vao/ra Khoa Dao tao dic biét

1 Nhian don xét chuyén | 10/07/2023 - | 23/10/2023 - | 11/03/2024 -
vao/ra Khoa PTPB 21/07/2023 | 03/11/2023 22/03/2024 | Nhan don tai
Khoa DTDB,
2 | Gt quyltidon 24/07/2023 - | 06/11/2023 - | 25/03/2024 - | Phong 007 co §(‘7
08/08/2023 | 21/11/2023 09/04/2024 | V3 Van Tan
(Khoa DTDB)
3 | Trakét qua cho sinh vién | 09/08/2023 22/11/2023 10/04/2024
6. Kéhoach cflp phit chirg chi Gido duc qudc phong 4 v




. BT
Phét Chiing chi cho sinh vién céc khoa Chiu tht 4 Phong QLY
chua nhan. hing-niln (Phong 0011, tang trét - Co s&
i Ho Hao Hon)

Luu y: Sinh vién nhin chieng chi GDQP phdi mang Thé sinh vién, truong hop
nhdn thay phai co gidy uy quyén theo quy dinh ciia phdp ludt.

7. Ké hoach khao sat y kién sinh vién vé hoat djng giang day ciia giang vién

1 | Lap ké hoach 26 - 30/07/2023

Thong bdo dén giang | 13/11/2023 - | 04/03/2024 - | 15/07/2024- | .
vién, sinh vién. M& hé | 21/01/2024 | 02/06/2024 | 22/09/2024 |Phoi hop véi cdc

“ thong dé sinh vién thuc khoa, TTQLHTTT,
hién khao sat. Phong CTSV
: &TT, Poan TN

22/01/2024 - | 03/06/2024 - | 23/09/2024 -

3 | Thong k&, béo cdo 22/02/2024 | 03/07/2024 | 23/10/2024

8. Ké hoach khao sat khac

L j)ﬂ thl

- HK1 nam hoc
2023-2024:
11/2023-02/2024

Khao sat thu thap thdng tin vé nhu cu va y kién cia | _ k2 nsm hoc
1 |sinh vién d6i véi giang vién day Tiéng Anh khong 2023-2024
chuyén nam hQC 2023-2024 03/2024-07/2024

- HK3 ndm hoc
2023-2024: 07/2024-
10/2024

Khao sat thu thap théng tin vé nhu cdu va y kién cua
sinh vién déi véi giang vién day cac mén hoc hoc bing ¥

tiéng Anh ciia Khoa Pao tao ddc biét hoc ky 2 nim hoc 0520240712004
2023-2024




3 | Khéo sat sinh vién nam cudi khéa 2020

03/2024-07/2024

Khao st ly do tan sinh vién chon trudng Dai hoc M&
Thanh phé H6 Chi Minh nam 2024

08/2024-12/2024

Khao sat ty I¢€ sinh vién cé vigc lam trong vong 12 thang
sau khi t6t nghiép (Dot khao sat nim 2024)

08/2024-12/2024

9. Ké hoach canh bio hoc vu

e Croa s T

Lap ké hoach, théng bdo ké

phu trach

1 hoach cho sinh vién Thing 7/2023 1’{)‘?2{1612% 21;23;‘%
oy || v | .
5 oo g gy | P | 12| s
* | Vienva Knoa phyrich | Thans92023 | s | nGE
5 Sc::l gai; e Thing 9/2023 | | 208 el

e T

10. Ké hoach té chirc thi tiéng Anh diu ra

Thang

Thang

A A
1 | Lap ké hoach Thang 8/2023 11/2023 3024
Théng béo ké hoach t chirc ky " Théng Thang
2 i Thing 82023 | 41 p023 42024




STT |

Thoi gian thuc hién (dur kién)

Noi dung cong viéc = Ghi chu
Lo s Dot 1 Dot 2 Dot 3 -
Cong b6 danh séch sinh vién du — Trude s
3 | dicu kién dy thi. Thong bdo 0| o3 | 27/112023 | 15/4/2024
chirc ding ky 6n thi, du thi
4 | T chic on thi (B1, B2) hoge C1 | 02/10/2023 - | 22/01/2024 - | 03/06/2024 -
(néu cb) 20/10/2023 | 02/02/2024 | 21/06/2024
£ L e s 28/10/2023 - | 02/03/2024 - | 06/07/2024 -
5 | Tochicky thi (B, B2) 20/10/2023 | 03/03/2024 | 07/07/2024
6 | Té chirc ky thi BEC 05/11/2023 | 10/03/2024 | 14/07/2024
7 | Té chirc ki thi C1 12/11/2023 | 17/03/2024 | 21/07/2024
8 | T chic ky thi TKT 19/11/2023 | 24/03/2024 | 28/07/2024
R 30/10/2023 - | 04/03/2024 - | 08/07/2024 -
§ | Chiim vAnhip:dicai (Bl B2 10/11/2023 | 15/03/2024 | 19/07/2024
T 06/11/2023 - | 11/03/2024 - | 15/07/2024 -
10 | Cham va nhap di¢m (BEC) 17/11/2023 | 22/03/2024 | 26/07/2024
e ez 13/11/2023 - | 18/03/2024 - | 22/07/2024 -
11 | Cham va nhdp diem C1 24/11/2023 | 29/03/2024 | 02/08/2024
e 20/11/2023 - | 25/03/2024 - | 29/07/2024 -
12 | Chidm vanhdpdifm TKT 01/12/2023 | 05/04/2024 | 09/08/2024
TR ST Thang Théng Thang
13 | Béo cdo ket qui thi 12/2023 4/2024 9/2024
11. Ké hoach xét tét nghiép
SRRl s T ol Thoi gianthljchién(dukién)
. Noidungcongvicca e ————— R ===l GhiChis
e s Dot2. ~ Dot3 e
, & Th
|| Cong b6 danh sch sinh vién da Dtﬁél;‘;“ P
diéu kién bao vé KLTN/DATN 112023 (Tily khoa)

Sinh vién nop don dé nghi xét
KLTN/DATN bd sung tai vén
phong Khoa

10 ngay ké tir ngay cong bd
danh séch




Thang
Bio vé KLTN/DATN Théng 3/2024 |  6,7/2024
(Tuy Khoa)
£ rr -
Cong b0 danh sich di diu kién | 15110003 | 01/042024 | 120872024
tot nghiép
Sinh vién ndp don xin xét tbt
L VIR D40 5 Y1 20/11/2023 - | 01/04/2024 - | 12/08/2024 -
nghiép bo sung tai P. 003, dangky | “6/15 5003 | 15042024 | 26/08/2024
truc tuyen tai sis.ou.edu.vn
Hop xét tbt nghiép 15/12/2023 | 27/04/2024 | 06/09/2024
Chp bang t&t nghiép E,gg‘;ﬁ Thang 6/2024 11{;?2&354




B.PHAN DANH CHO CAC KHOA

1. K& hoach dao tao hoc ky va bd tri thii khéa biéu

T -‘ QC ko

Phong QLDT guri vé Khoa ké hoach dao | Truécngay | Trudengdy | Trude ngay
tao hoc ky theo nganh — khoa hoc 30/06/2023 10/10/2023 01/03/2024
Cac Khoa kiém tra tén mdn hoc, ma mén
hoc, 6 tin chi, s tiét giang day ly thuyét,
thuc hanh ciia mén hoc trong chuong trinh 3 3

E £ i3 3 Trude ngay Trudce ngay Trudc ngay
hoc céc khoi 16p. Trudong hop diéu chinh
hodc thay d&i mon hoc & cac hoc ky khéc 10/07/2023 20/10/2023 08/03/2024
vui long phan hoi bang van ban vé phong
QLDT
Phong QLDT giri dy théo thai khéa bicu | 5, /495053 | 137112023 | 01/04/2024
cho céc Khoa
Khoa giri ban kiém tra, diéu chinh vabd tri | 31/07/2023 - | 13/11/2023 - | 01/04/2024 -
giang vién giang day 14/08/2023 27/11/2023 15/04/2024
Khoa giri ban thoi khéa biéu da bd tri| . . ngdy | Trudcngly | Trudengly

s . a A LA

gidng vién cho Phong QLDT de tong hop | 14080023 | 27112023 | 15042024
va diéu chinh theo dé nghi

+ <A < A » A e
Phong QLBT kiem fra-va dicu chink | jomamass | omri1005 | 16045024
khoa biéu
Phong QLDT cong b thoi khéa biéu trén
mang va to chic ding ky moén hoc truc | 21/08/2023 04/12/2023 22/04/2024

tuyen.

Khéa hé théng LMS dé
danh gia cdc khoa hoc

28/01/2024 | 09/06/2024 | 29/09/2024 | két thiic hoc ky




Cong b két qua danh gia
cac khoéa hoc trén LMS

Céc khoa giri danh sach moén hoc

day nidm hoc 2023 - 2024

thuc hién cai tién phuong phép 1 8"5;26:23
giang day nam hoc 2023 - 2024
Siéeikg;at{gél: dlli‘utg; kmﬁaphl t!:.:lm e i i

; '°n phuong phap EIANE | 16/10/2023 | 05/02/2024 | 17/06/2024
day hoc ky
Thanh toan kinh phi thuc hién déi |  Truéc Trude Trude
méi phuong phap giang day 29/01/2024 | 10/6/2024 | 30/9/2024
Céc khoa giri bdo cdo két qua thuc
hién cai tién phuong phap gian ~I0Ge

. & 24/6/2024

4. Ké hoach thanh toan thu lao giing day

_— ——e

1. Cong tic chufn bi kiém tra hé so gidng vién:

Phong QLDT (bd phan thanh
toan thdt lao) giri email biéu
mau danh sich modi giang
trong hoc ky cho céc Trg ly
dao tao cac Khoa

10/08/2023

22/11/2023

06/04/2024
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STT

Noi dung thuc hién

~ Thoi gian thue hién (du kién)

Hockjrl .

Hoc ky 11

Hoc ky III

Ghi chii

Trg ly dao tao cac Khoa co
da0 tao Chét lugng cao giri file
danh sach mai giang cho Khoa
DTDB va Phong QLBT kiém
tra tiéu chuin giang vién trudc
khi cho sinh vién dang ky mon
hoc.

10/08/2023

22/11/2023

06/04/2024

Cac khoa
c6 tham
gia giang
day
chuong
trinh CLC

Trg ly dao tao cac Khoa gui
Danh sich moi giang trong
hoc ky, gbm file va vin ban co
chir ky cua lanh dao vé Phong
QLT kiém tra hd so giang
vién moi giang.

23/08/2023

27/08/2023

10/12/2023

15/12/2023

20/04/2024

29/04/2024

Céc khoa

Phong QLT tong hop danh
séch cac Khoa giri (gom file +
van ban c¢o chir ky)

10/09/2023

17/09/2023

16/12/2023

30/12/2023

02/05/2024

15/05/2024

Céac khoa

Giri danh séch kiém tra ho so
giang vién vé cac Khoa dé bd
sung hd so thiéu theo kiém tra
tir hé so gbe

18/09/2023

24/09/2023

02/01/2023

10/01/2023

16/05/2024

25/05/2024

Cac khoa

Lap danh sich giang vién
giang day hoc ky va gui cac
Khoa kiém tra va trinh lanh
dao ky:

- Danh sach giang vién day
ding chuyén mén

- Danh sich giang vién day
khong dang chuyén mon
(giang vién giang day mon
hoc khong ding véi hoc vi cao
nhét ctia giang vién)

27/09/2023

17/10/2023

05/01/2024

25/01/2024

15/05/2024

28/05/2024

Céc khoa

Trong trudong hop cac Khoacéd
diéu chinh giang vién hoic bd
sung 16p c6 trach nhiém thong
bao vé Phong QLDT dé cap
nhét thoi khéa biéu va bd sung
hd so thanh toan (Tdi da 2 tuin
sau khai giang hoc ky)

04/10/2023

17/10/2023

14/02/2024

25/02/2024

13/06/2024

24/06/2024

Céac khoa
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STT

N@i_duné ihuc hi@nf; T
e i Hockylt

¥ 4
Qe &

Thoi gian thuc hién (du kién)

 Hocky Il 4

; HQcky ISl e

2. Cong tac chuin bi hd so thanh toin thi lao giing day:

Cic Khoa gii vé Phong
QLPT Hop ddng giang vién
thinh giang (01 ban gbc) va
ban ké thué TNCN cua giang
vién thinh giang (néu c6)

15/10/2023

25/10/2023

28/02/2024

11/03/2024

27/06/2024

08/07/2024

Cac khoa

Phong QLDT can cir theo
danh sich mdi giang tir céc
Khoa lap bang thanh toan thu
lao, hd so thanh to4n thii lao
Iy thuyét gdm  ¢o
(CH/HbLBbCM/CBVC) (Sau
08 tuan khai giang):

- Bang thanh toan thu lao
giang vién co hiru/béan co
hiru (c6 trir tiét nghia vu
hozc khong trir tiét nghia
vu)

- Nbp chimg tir vé phong
TC-KT

T ngay
22/11/2023

Tt ngay
04/04/2024

Tur ngay
01/08/2024

‘Cac khoa

va Phong
Tai chinh -
Keé toan

Phong QLDT cidn cir theo
danh sach moi giang tir cac
Khoa ldp bang thanh toan thu
lao, hd so thanh toan thii lao
Iy_thuyét gém c6 (GVTG)
(Sau 9 tudn khai giang):
- Phu luc hop dong
- Bang thanh toan thu lao
giang vién thinh giang
(bét bude phai c6 HDGD)
- Nop chimg tir vé phong
TC-KT

T ngay
29/11/2023

Tir ngay
11/04/ 2024

Tir ngay
08/08/2024

Cac khoa
va Phong
Tai chinh -
K& toan

Cic Khoa gui vé Phong
QLDT danh sach giang vién
giang day thuc hanh: phén
nhoém/16p, thoi gian day thuc
hanh (theo mau giri cac Khoa
d4u hoc ky) Sau khi két thuc
16p thuc hanh.

Phong

QLDPT lap
hé so thanh
toan khi co
danh sach
phian nhom
tir cac Khoa

Cac khoa

Céc khoa guri
vé Phong
QLDT danh
sach  giang
vién  giang
day thuc
hanh:  phén
nhom/16p,

thdi gian day

Phong

QLDT lap
hd S0
thanh toan
khi co
danh sach
phan nhém

W
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 Thoi gian thuc hién (du kién)

STT |  Noidungthuchién : : Ghi chi
£l S DI HockyI | HockyIl Hoc ky III i
thuc hanh | tir cac
(theo miu giri | Khoa
cac Khoa diu
hoc ky) Sau
khi két thac
16p thuc hanh.
Riéng khoa Pao tao dic biét,
khoa Ngoai Ngit, khoa Quan
tri kinh doanh phai ¢6 to trinh, Khoa Pao
cong van xin duyét dinh mic tao dic
thit lao ngoai Quy ché chitiéu | . o .| oo Truée neay | Pit khoa
1 o i o (ae | TSI | Tndenely | Ty |y
su phé duyét cuia BGH) danh Ngir, khoa
cho cac ddi tugng: moi giang Quan  tri
vién nudc ngoai, cac chuyén kinh doanh
gia va cac chuong trinh lién
két
H6 so thanh toan cho giang Khoa
RIS e . t(,y Thanh toan khi c6 du hd so (c6 thé thanh toan Ngoai ngir
trinh, Hop dong gidng, bingty | o o odane vien/16p dit b so) vi Phong
gid ngoai t€ (tai thoi diem ky QLDT
Hop dong giang day).
Hb so thanh toan thu lao giang o Ehz:i it
10 |day online Tiéng Anh khéng | Vao cudi mai hoc ky vég -Phbﬁ
chuyén. QLDT g
Ciac Khoa,
X 2 5 : Ph(‘)ng
Ho Sorthinsih, ian- thll 16 €66 [ o 85 085 s QLDT va
mon hoc trién khai LMS TTHTQL
TT

ho so giang vién va hop dong giang day ciia Khoa.

Luwu y: Phong QLPT thuc hién thanh todn thit lao giing day theo tién dp bé sung

M



5. K¢ hoach du gio gidng vién

13

Khoa 1én ké hoach, chon mén
va giang vién du gio

3 tudn dau tién
bat dau hoc ky

3 tudn diu tién
bat dau hoc ky

2 tu%n dAu tién
bat dau hoc ky

Goi danh siach mdén hoc va
giang vién du gio veé phong
QLDT

Tuan thi 4 cua
hoc ky

Tuén thr 4 clua
hoc ky

Tuin tht 3 cua
hoc ky

PQLDT tdng hop cac khoa va
theo d6i qua trinh thuc hién

Tuan thir 5 troy
di cua hoc ky

Tuén tha 5 tro di
cua hoc ky

Tun tht 4 tré di
cua hoc ky

Khoa thyuc hién cong tac du gio
giang vién

Tudn thr 5 tro
di cua hoc ky

Tuan thir 5 tré di
cua hoc ky

Tuén thir 4 tro di
cua hoc ky

Khoa bao cio, danh giad du gid
va de nghi thanh toan thu lao dy
gio goi vé PQLDT

Tuan tha 10 -
11

Tuin th 10 - 11

TuAn thir 7-8

PQLDT kiém tra va trinh thanh
toan

Tuan thi 11 -
12

Tuén thir 11 - 12

Tuén thi 8-9

PQLPT Béo cdo cdng tic du
gio cho tirng hoc ky

Tuan thir 13 -
14

Tuén thir 13 - 14

Tuan thit 9 -10

Kinh phi: Kinh phi @ xudt theo quy ché chi tiéu ngi bj. ATV
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III. Tb chic thire hién

Phong Quén ly dao tao va cac don vi lién quan (Phong Céng tac sinh vién va truyén
théng, cic Khoa .....) phbi hop td chire thuc hién ké hoach nam hoc.

Trong qua trinh thuc hién néu c6 van d phat sinh, cac don vi thdng bao cho Phong
Quan 1y dio tao dé tong hop trinh Ban Giam hiéu tim phuong 4n giai quyétp“/

Noi nhan: KT. HIEU TRUONG
- Hiéu trudng vi céc Phé Hiéu trudng; PHO HIEU TRUONG
- Sinh vién dai hoc chinh quy;

- Céc Khoa;

- Phong CTSV&TT;

- Luu VT; QLDT

Lé Xuan Truong



